MOVE EMAILS

1. Click on <Mail> from homepage
Click the folder the messages are in
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Compose message Search| |[Message settings

Y¥ou have no new messages in your Inbox.

Discussio

Ctudent To Folder Unread Total
) Inbox 0 6
O Outhox < E— 0 163
- Hidden O Draft 0 0
O saved mail 0 ]
All 1] 169
3. Check the messages you would like to move
4. Click the arrow down button beside “move to”
5. Choose the folder to move the messages to
6. Click <GO>
Homepage = Mail = Inbox
Mail Messages: Inbox
Maote: The Mail Meszages page is the =ame in both View and Designer Options tabs.
Compose message| Update Iistingl Search| Mark all as read Meszage options

No. Status [ | Subject

1176. @ I have a question about M...
1178. [ Hey This is Victoria Floy...
.
1179, Q I have an appointmen on t...
1182, () Help
1185. (=) [] (Fwd) Re: Help
1187. =) [ (Fwd) Re: Help 5.3 #107

Actions | " Apply these actions to the message(s) selected above.

" Cumpile| " Mark as real:l| " Mark as unreadl " Delete "=+ Mave to:

Display: %AII 84 Unread % Threaded| - Unthreaded Selectfolder: Go

Author

Outbox
Draft



