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QUICK TEST WIZARD IN EXAMVIEW AND EXPORT FOR RESPONDUS

STEP 6

Preview and Publish

Click <Publish to WebCT>
Click <Preview the File>
Be sure it is as desired
Click <Publish to WebCT>
Click <Publish Wizard>
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Preview &

Betore publishing your Bespondus file to the server, it iz
Preview u preview' the file. In the preview mode,
[ . the Respondus file remaing on your hard drive and an Intermet
Publish to WebCTl browezer-like window iz used to view it
AddWebCl; Self-liest

Update Settings

If you want to make changes to the Respondus file, click the
"modify item' button from within the preview tagk. You will be
returned to the preview tazk once the change has been made.

Print Options

. Click <Publish to a Single Course>
. Choose the server. ( what ever was previously created and named) In this case it is My WebCT.

Publish Wizard ﬂ
1. Type of Publish - Local File, Single DMW

* Publish to single course
" Batch Publish to multiple courses [WebCT 4.x only)
" Save questions to local file for manual uploading (WebCT 4.x only)

2. Choose an exasting server, of "add new server” to add seltings information for a new server

wetCT Sewver: | 1 \webcT - < ——

Settings: Choose “add new server” of an existing server Edit Settings |
above

3. Press [Next] to connect to server

<Back Next > cel Hep |




i. If server is not set up, refer to directions in corresponding video OR the following

Complete the "Webct Server Settings". The "Login" page is always the
same as shown on item

1. Complete item

2. 2 as indicated below (this represents the home page for the
corresponding course). For item

3. Fillin the "Server name”

4. Fill in “Login Port", and "Server Port" as shown below (always the same
for everyone).

5. Enter the "Description™ to describe the WebCT server (I suggest to use
what | used below).

6. Enter WebCT account ID

7. Enter Web CT account Password.

i. If you are using your office computer or your own home computer |
strongly suggest that you keep the check box in item 8 checked to
remember you account information. After completing all setting click
on the "OK" button.

WebCT Server, Settings &l

To autormatically set the server infarmation for vour institution: G

1. Open your browser, go to the 'WebCT "Login'' page where you type in vour name
t pazzword, copy the “Address" of the page from the browser to the box below. Cancel

[If pou type them into a emall grey popup window, leave the box blank. )

Delete |
|htt|3:.-’.-’www. wallaceonline. comAwebct/public/home. pl -‘-

1

2. In pour browzer go ta the home page for any courze, then copy the Address into
the biox below

|wallac:eu:unline. com/SCRIPT AWEBCT_SOLVER /scripts/serve_homel *— Y

7 Press Entract Server name, &g webct] univ edu’

Estract 5 |www.wallaceunline.cum F 3
Lagin Part: |0 Server Port lﬁ- 4

Secure Server? [ Yes, HTTPS:// uzed on all pages

Leave "Login Port” zet to 0 unless the zerver shows “hittpz:" for only
the login page. while course pages thow "hitp:"

4. Enter a name to describe this 'WebCT zerver [e.g. "My webCT Server')
iD_B_Siplﬁ FW/CC WebCT Server 44— 5 /
5. Uszer name |dcru2weII33555 Paggword |
[v Remember my User Mame and Pazsword [zave them on this computer] -
, [F thiz iz & shared computer, un-check thiz bosl
8
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8. Enter WebCT Login Informatioin
a. User name
b. Password

9. Click <OK>

Enter login information

Becauze the "remember my user name" _
bowx was not checked, vou must type in
your uzer name and paszzword each time. Cancel

User name | <u———

Paszword |

10. Arrow down to choose the course to publish quiz to
11. Choose the course

T )

1. Select Courze bo publizh bo;

1 - p—

[CIE_Support_Center] CIE Support Center [Ronald Joiner)
CIET16_R_kmcentire] CIETT1E Durnmy courze [F.aren Mok ntire
[CIEQ3D trainer courze] Course for How-T o'z [Karen kMcEntire]
[MAHT_R_kmcentire3583_TMPL) MAHTO01 Designer Template (F.aren McEntire]
[MTHO30_R_kmcentire3533_TMPL] MTHO30 Designer Template [Karen McEntirg]
[MTHOS _R_kmcentire3233_TMPL) MTHOS Designer Template (F.aren Moentire]
[MTH116_R_kmcentire3583_TMPL] MTH11E Designer Template [Karen McEntirg]
[rmadule_hebrid_tmpl] Hybrid Template for Modules [instructor name]
[test_hwbrid_tmpl] Hybrid Template for Test [instructor name)

[unit_ﬂ tlglirid trrpl] H_I,II:nriu:ILT ermplate for Units [ingtructar name]

L= g = e e e

' Create new quiz |':":'
" |Jze exizting quiz | j

Iv Apply Question Sets to quiz
[v Add point values to quiz
Iv Apply Settings bo quiz

4. Presz [Mext] to publizh to server

¢ Back | MHext » | Cancel | Help




12. Name the Category

13. Check create or update Quiz

14. Click radio icon by Create new quiz and name it
15. Check as below

16. Click <Next>

Publish Wizard

1. Select Courze to publizh ta:

|[CIE|399_trainer_c-:ur

2. Category to o Luestions

rze far How-Ta's [Karen McEntire)

¥ Create a new categorny |EIEI

" Use an existing categorny |

3. Create or update a Quiz / Survey [optional]

[v Create or update Quiz

* Create new quiz |DD

7 Usze existing quiz |

v Apply Question Sets ta quiz
¥ Add point values ta quiz

<

[¥ Apply Settings ta quiz

4. Press [Mext] to publish to server

cBack [ Net> | <E—cio

17. The following will appear

Publish Wizard

1. The status window below will update after each step of H

-- Start WebCT Publigh -
[uiz; 00
Categorny: 00

Preparing Quiz

Freparing Category

Preparing Categaory - 2

|lploading Questions

Jploading Questions - 2

Adding Questions to Quiz/Surey
Adding Pointz and/or Settings

Completed successfully.




18. Login to web CT and check for Quiz
19. Click on <quizzes> icon within course and quiz will be there
20. Done at this point unless quiz icon was not previously created.

Homepage = practice 1

Quizzes/Surveys @ Question Database
To wview additional Quiz, Question and Student Information, click on Submr

¢ 1 Available | @» 0 Due soon

SRV A quizzes and survevs A

O @)oo

Availability: Unavailable

<

Dwuration: Unlimited Points: /10

Results: Submissiuns| Detail| Repurts| Summarﬂ

[ ) 3] &F practice 1
Availability: July 15, 2008 2:25pm - Unlimited

Dwuration: Unlimited

Points: /100

Results: Submissiuns| Detail| Repurts| Summary

21. If quizzes icon had not previously been created,
a. Click <add a page or tool> on main page

Go Here

{4 indicates a selection is required
frem the main frame.

Options: Links
Add page or tool _
(& Edit

(% Delete
3% Hide

Unit
Name
Here

e
idden) Reveal

(% Specify selective release
(% Move backward
% Move forward

{% Move to organizer page|

Unit
Name
Here

(3 Move to Course Menu]

idden) (3% Copy to Course Menu|

Options: Textblocks
Add upper textblock
Add lower textblock

b. Click Quizzes or Surveys under Evaluation and Activity

Add Page or Tool
Select a page or tool to add to your course.

Pages
Qrganizer Page
Single Page

URL

Course Content Tools
Syllabus

Content Module
Glossary

Image Database

Index

Content Utilities
Search

Compile

Communication Tools
Discussions

Mail

Chat

Whiteboard

Calendar

Student Tips

Evaluation & Activity Toc
Quizzes/Surveys

Self Test
Assignments

Student Presentations

Student Homepages

<



Title the icon

Click on Organizer page

Uncheck “show item title”

Click custom icon radio cicle and <browse> to choose Icon as shown in h below
When h complete Click <Add>

Add Quizzes/fSurveys

1. Enter a title for this item: |quiz _

2. Decide where to show the link to this item.

™ o a0

[0 ©n the Course Menu, visible on all pages. Link will appear as

On an Organizer Page: | Homepage V_

[] Link shows item title

Link shows icon (select below)
) Use default icon

(&) Use custom icon

Choose icon: |wc:c:_i|'r|ages.-"quizzes.gi'| Bruwse..._

3. Add this item to your course.

2dd| mnti—
h. Choose custom icon

i. Choose quizzes.gif under WebCT files; WCC images folder
ii. Click < Add selected>

WA [T LSIPasswU UL

(O]} gj Blquizzes.gif _

0] Rivafaranmas Aif

Upload File To add a file from your computer,
then click Upload. Select it in the list above and clit
connection, this process may take =several minutes.

Filename: | |[Browse... ]

Upload to: |r\-1y—FiIe5 v| Upluad|

Add selected| | Close h

i. lcon Appears —double click in student view

Unit Unit
i TrespMe Name
ere Here

(Hidden)  (Hidden)

j.  All quizzes are associated

Quizzes and Surveys
View class statistics for quizzes View scores for quizzes

& 1 Available @ 0 Due soon

[WEVEWE All auizzes and survevs || Go

01
Availability: Unavailable

Duration: Unlimited Grade: --- / 10
Attempts: 0 completed, 1 remaining M
oo

Availability: Unavailable
Duration: Unlimited Grade: --- / 10

Attempts: 0 completed, 1 remaining |View scores



